BASIC
1.  Log into PCS Test1 (https://pcstest1.rne.eu/pcs/login) as "adif" (password 09)
Traffic period
2. Go to Administration and select there 'Traffic periods'
3. For TT2020 Add a new traffic period with the following content
· Period in service code: your initials
· Designation: PCS training
· Running days: it should have a daily run, except the weekends and your national holidays. Please deselect those and then save it.
Locomotives
Definition of loco types is an essential task of an IM. Generally, the definition of them should be done together with the national IM parameters, somewhere by the mid of November, however, an IM can add locos later too. It's especially important, when RU would like to use a loco type that is not in the list. Let's check, how to do this!
4. Go to Administration again and select now the 'Loco Types'
5. You should see there quite a lot already, but click 'Add loco type' option at the top
6. Define a new loco type with the following attributes:
· Loco type number: your birth year (generally it’s the four digits identifier of the loco type series)
· National id: write here 2020 (it’s an optional element where you can contain an id of the loco in your national system for easier mapping)
· Explanation: write here locomotive in your language (this field can contain a longer explanation of the loco type itself or can even contain the nickname of the loco)
· Type of engine: select electric
· Type of cc system: select those systems that are valid in your country
· Weight: add 80 tons
· Length: add 20 meters
· Max speed: add 160 km/h
· Related performance: add 3000 kW
· Multiple unit: select no, because it's a loco only, cannot have any passengers
Save your work.
Customization
As you work as an IM, likely the most important part of the dossier is IM timetable. To speed up a bit the dossier editing let's define it as your default dossier view.
7. Click your name on the top right corner and select 'Personal settings'
8. Click in the grey area on the upper part of the screen and select 'IM timetable' for your default dossier view. Then save it.
Update PaP for publication
Even though you are most likely using an Excel template to send your timetable data to the RFCs for PaPs, you can also fulfil that information directly in PCS. For that the PaP should in Path Elaboration (PaP) phase. Let's practice how this update works.
9. Go to your Dashboard and type PaP ID 04your-name to the quick search field
10. Select the one from the list below which is in Path Elaboration (PaP) phase
11. The timetable of the PaP looks OK, but the intermediate point is unnecessary. Click 'Edit' and delete the point from the middle
12. Parameters are almost completely fulfilled, but the proper loco type is missing. Edit train parameters and apply the loco that you recently created. Don’t be afraid to copy the loco type to each location.
13. Currently, the calendar is empty. Please, go to the calendar view, click edit and select your recently created traffic period. Then save your work.
Prepare offer
In the meantime, you received a request for a train run. Let's check that now and provide an offer.
14. Go to your Dashboard and there select 'Advanced Search'
15. Look for the dossier for Timetable period 2020 and Phase Path Elaboration. In the results you should find a test a dossier with your name. Open the dossier.
16. At first, check the request in the IM timetable and try to understand its structure. Draw it, if it helps you.
17. Adjust the arrival time on your last point (border) with half an hour.
18. Go to Control, set your lights to green
19. Log out and log in as "sncf-r"	Comment by Máté Bak: The one that has to make subsidiary timetable (without the alternative origin or destination)
20. You should find the dossier in the recent activities, if not, search again for the dossier. Open it again and go to IM timetable.
21. You see that your partner 30 minutes later arrival than it was planned. On top of that, you get some news from your TCR department that on some days the timetable of some trains should be adjusted. First, shift the entire timetable with 30 minutes to be in line with your neighbour. Edit the timetable and change each time with 30 minutes.
22. The TCR that was announced by your TCR department has an impact on this request on day 1. To solve the conflict, you need to create a subsidiary timetable for day 1. The locations should be exactly the same, but the timetable should be 4 hours later than it was requested. Click quick subsidiary option and change the timetable accordingly. Save the changes when you're done. As you see a new timetable was created, but you still have to change the calendar.
23. Go to the Calendars, click 'Edit calendar' and select the subsidiary timetable. As the TCR is valid only on Day 1, please select the running days accordingly, then save the dossier.
24. Go to control and set green light indicating to the RFCs that you are ready with the draft offer.


ADVANCED
 First, create a traffic period for PCS Training designation, called as your initials for the whole year except weekends and your national holiday. Then prepare a new loco, also for TT2020 with the following attributes:
· Loco type number: your birth year 
· National id: write here 2020 
· Explanation: write here locomotive in your language
· Type of engine: select electric
· Type of cc system: select those systems that are valid in your country
· Weight: add 80 tons
· Length: add 20 meters
· Max speed: add 160 km/h
· Related performance: add 3000 kW
· Multiple unit: select no, because it's a loco only, cannot have any passengers
Change your default dossier view to IM timetable. Look for a PaP with PaP ID 04your-name that is not yet published and finalize it. Remove the intermediate point, use your recently created loco type and set the calendar using your traffic period. Set green light.
[bookmark: _GoBack]As “adif” change your arrival at the border with +30 minutes and change your light to green. As “sncf-r”, first, adopt the timetable according to the +30 minutes change on the other side of the border, then prepare a new timetable with quick subsidiary for day 1 only, 4 hours later than the requested. Set green light.
